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Building Department 

Search/Request for Information Form 
 

 

 

  

FOR OFFICIAL USE 

  Date of Request_____________________________ Reference # ___________________________________________ 

  Officer Receiving     Date of Submission______________________________________   

  Request              _____________________________     Address of Property __________________________________________        

                    Type of Development_________________________________________ 

  Assigned To       _____________________________     Total Square Meter ___________________________________________ 

                                                                                                    Amount Paid  ___________________________________________ 

  Date Results                                                                           Receipt Number ________________________________________ 

  Communicated:_____________________________    Approving Officer ___________________________________________ 

*NAME:_____________________________ 

EMAIL:________________________ 

ENQUIRER’S DETAILS Request Ref: __________ 

HOME:______________________________ 

WORK:______________________________ 

*MOBILE:_______________________ 

SEARCH DETAILS 

*Request For:____________________________ 
e.g. Building Plan 

*Name of 

  Applicant:______________________________ 

*Location___________________________ 

Reference# _________________________ 

*Date of Submission_______________________ 

*Date of Approval     _______________________ 

Nature of Request 

___________________________________

___________________________________

___________________________________

___________________________________

___________________________________ 


	Request Ref: 
	NAME: 
	MOBILE: 
	HOME: 
	EMAIL: 
	WORK: 
	Location: 
	Applicant: 
	Reference: 
	Request For: 
	Date of Submission: 
	Date of Approval: 
	Nature of Request 1: 
	Nature of Request 2: 
	Nature of Request 3: 
	Nature of Request 4: 
	Date of Request: 
	Reference_2: 
	Date of Submission_2: 
	Request: 
	Address of Property: 
	Assigned To: 
	Type of Development: 
	Total Square Meter: 
	Amount Paid: 
	Communicated: 
	Receipt Number: 
	Approving Officer: 


