
Amendments to Personal Records  
Where an official document containing personal information about you is incomplete, incorrect, 
out of date or misleading, and is used or is available for use by a government entity for 
administrative purposes, this application form may be used to have the document amended or 
annotated. 
  
The application must specify the basis for making the claim and the nature of the amendment or 
annotation which you require. Where an annotation is required, you must include, along with the 
Application, a statement specifying the correction which you feel needs to be made. You will, in 
most cases, be required to provide verification of the truth of the matters contained in this type of 
application. You may also be asked to provide relevant identification.  
 
This form is being offered to you as an on-line service and is available to you in Microsoft Word 
(DOC) format. 
 
You will have two options for completing the form once it has been downloaded: 
  
1. Print the form and fill in the fields by hand for submission to the responsible ATI officer;  
 
2. Fill in the form on-screen and then print it for submission to the responsible ATI officer 

http://www.localgovjamaica.gov.jm/loaddocument.aspx?AccesstoInformation_Amendment_Act2003.pdf
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