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The Development Bank of Jamaica invites applications from interested persons for the position of:
PROGRAMME EXECUTION OFFICER
The primary objective of this position is to maintain the credit quality and stipulated compliance of the assigned portfolio.
PRINCIPAL DUTIES AND RESPONSIBILITIES

1. Assess loan portfolio processes assigned to mitigate delinquencies and to ensure all loans comply with DBJ requirements.
2. Verify disbursement and repayment schedules.
3. Process and track reimbursements/payment claims. 
4. Prepare Monthly de-commitments and rescheduling reports for MFI/AFI and Direct Loans.

5. Visit prospective project sites to assess project progress.
6. Maintain an in-depth understanding of the loan structure, financial performance, collateral, documentation, industry trends, compliance with terms and conditions, and any other factors that impact the programme’s risk exposure.

The required minimum qualifications, experiences and attributes are:

· BSc in Business Administration, Finance, or related field
· Project Management certification would be an asset.
· Strong analytical and problem-solving skills are essential.

· Experience in preparing variance analysis.

· Ability to work under pressure and deal concurrently with multiple assignments. 

· Intermediate to Advanced Computer literacy - proficiency in the use of Excel, as well as ability to utilize/manipulate databases.

· Three (3) years’ experience in a related position.
Qualified applicants are invited to submit their application by 5th November 2021 to:
Programme Execution Officer 

E-MAIL: mail@dbankjm.com

Please note that only short-listed applicants will be contacted.

